HacTpoiika nouToBOro KAneHTa
Microsoft Outlook (npunoxeHnue Office 365)
ANA UCNONIb30BAaHMUA KOPNOPaTUBHOIO NOYTOBOrO ALLMKA CTYAEHTA

1. [Ons ncnosib30BaHWSA KOPNOPATMBHOIO MNOYTOBOrO ALLMKA CTyAEeHTa (B JOMEHe
urfu.me) HeobxoaMMO aKTUBMPOBATL A0CTYN K cepBucam Microsoft Office 365 B
Yp®Y npmn nomowm cepsuca office365.urfu.ru.

2. lMocne nonyyeHua A0CTyNa B rNIaBHOM OKHE Bbl YBUAUTE CBOM NOMMH ANA aKTUBaLUK
npoayktoB Office 365 (c AgomeHHbIM umeHem at.urfu.ru).

3. Mocne yctaHoBKK Office 365 Ha NoKanbHbIM KomnbloTep oTKpoiTe Outlook.


https://office365.urfu.ru/

4. Bbibepute ®ann > [lo6aBUTb yYETHYIO 3aNUCb, BBEAUTE CBOM afpeC 3/IEKTPOHHOM
nouYTbl B AOMeHe urfu.me, Haxkmute KHomnKy MogKNUunUTD.

5. OTKpOETCA OKHO NOAKNHYEHUS.



6. B none agpeca 3ameHuTe AOMeH urfu.me Ha at.urfu.me. Beeaute naponb (naposb oT
KOPNOpPaTMBHOM y4eTHOM 3anucu) n Haxkmute OK.

7. Ha cTpaHuue noaTBepKaeHUA HaXKMmuUTe KHOMKy FoToBo.



8. CeMyac HoBble coobuleHUA aneKTpoHHOM noyTbl Office 365 HayHYT NocTynaTth B
Outlook.



